1) To export properties from the Carts page, navigate either to All Carts or one of your

custom carts.

@ remine Carts &+ « All Carts
&  Daiy |M,Cu", 1458 Properties & Export (2 Send Mailers * More Q Search address & Manage Columns
Q  Search Potential Homes for Cl.. o ADDRESS ary SQFT EST. VALUE EQUITY OWNERS BEDS
Saved Seorch Potential Flips
H _ saved Searches 820 N POLLARD 5T Apt 310 ARLINGTON  725.0 $458,040 $122,451 BODNER LAUREN ANN 1
l A
e Example 5.18
Recontly Sold In Your . 820 N POLLARD ST # PKI.. ARLINGTON 410,278 $410,278 HAWTHORN UNIT OWNERS ... 1
&  Engage
O chat Example Starfer 6.1 880 N POLLARD STAPT5.. ARLINGTON  880.0 $495,912 $217,508 X1z 2
a
Example Mibar 5.11
B Contacts 306 N NELSON ST ARLINGTON  1380.0 948,892 202,018 HOWDER THOMAS F, HOW... 3
Example Gelfing Starfe...
D Docs Example for Starter 4.... 820 N POLLARD STAPT 6... ARLINGTON  828.0 $544,516 $191,030 MONTOYA JAIME A 1
Rent: ¢
enters Campaign 806 N GREENBRIER ST ARLINGTON 22810 $960,270 $763,238 WARD JAMES ROSS 1
School Example
820 N POLLARD STAPT 5... ARLINGTON  1127.0 5708604 255,903 BROUGH DAVID C 2
Pro Prospact Sellers 4...
Examlo for 4.22 605 N KENMORE ST ARLINGTON ~ 1168.0 $918,531 $676,923 CHAUTARD HENRI R, CHAUT... 2
Example for MORR
600 N LINCOLN ST ARLINGTON ~ 2602.0 51,269,467 459,487 VARNER DAVID J, VARNER M... 3
GENirlg Started 415
Examplo for Holy 374 5 CLARKSON ST DENVER 1765.0 812,385 $722,989 MCCARTHY SARAH O, MCC... 4
Getting STarted Exampl 3017 4THSTN ARLINGTON  1820.0 $1,066,433 1,023,099 ALICANDRO STEPHEN B, ALL.. 3
Richard
12915 FRIARS LN CARMEL 33980 556,986 368,148 CARROLL ADAM A, CARROL... 4
O Alerts s | NewName
Eramele 326 2797 WASHINGTON BLVD  ARLINGTON  2198.0 £1,285,456 51,285,486 SIMPSON CLARKE, SIMPSO... 5
69 Support > ®
& caroline 5 | [ Homes!iike 2606 NPERSHINGDR ~ ARLINGTON  2660.0 51,379,821 51,379,821 SIMPSON MILTON C, SIMPS... 8
Now cart oxamplo
«  Collapse Menu 716 N DANVILLE ST ARLINGTON 12510 1,047,943 $1,047,943 JOYIRISE 3

Stepsto Exporta Cartto a CSV

2) Before using the Export option, select properties you want included in the export.
Select individual properties from the cart by clicking the checkboxes on the far left of
each property or select all the properties in the cart by clicking the top checkbox that

appears above the first property row.
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3) Once you

have selected your properties, click on the Export option at the top.
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HANSEN TAGGART, HANSEN...
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NGUYEN HUONG THI

MAHON CHRIS, MAHON M.

HUDOCK HAZEL

DOGRUL DEMIR

GULUGIAN CHRISTOPHER B,

ROSS BRYAN, ANDRADE ILS..

FERRARI PAUL, FERRARI KIM..

BARKEMA GEORGE MICHAE.
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BAUTISTA VICKY ELIZABETH,

& Manage Columns

BEDS

4) Enter a name for you CSV Export. It must be at least 1 character and notinclude
spaces or any special characters.

Export CSV

ExampleCa r!CSVExporﬂ

Choose Your Columns

Select information to include in your download

Include All Columns

*Columns To Export

Select columns

Make these my default export settings

5) Select which columns you wantto include in the export. (Two Options Below)

Include All Columns: If the usertoggles this on, the user will get all available columns
in theirexport and doesn’tneed to select specific columns atall.



Export CSV

*Name Your File

ExampleCartCSVExport

25 character limit

Choose Your Columns

Select information to include in your download

Include All Columns

Make these my default export settings

Columns To Export: Clickthe Select Column dropdown menu to select specific
columnsto include in your export. As you select an option from the dropdown, it is
added to the inputbox and removed as an option from the dropdown.

Export CSV Export CSV

*Name Your File
*Name Your File

ExampleCartCSVExport
ExampleCartCSVExport

25 character limit

25 character limit

Choose Your Columns
Select information to include in your download

Choose Your Columns

Include All Columns
Select information to include in your download

*Columns To Export

Include All Columns
beled columns

*
POPULAR Columns To Export

I Property Address Information I Property Address Information X I

Mailing Address Information
Owner Information
Make these my default export settings

Absentee Status
Estimated Value

Export
Sell Score

Gross Area Square Feet

6) “Make these my default export settings” checkbox (THIS STEP IS OPTIONAL):
If you select this checkbox, the columns you selected will be saved. The next time you



go to export from carts, those saved columns will be pre-populated in the “Columns To
Export” box.

Export CSV

*Name Your File

ExampleCartCSVExample

25 character limit

Choose Your Columns

Select information to include in your download
Include All Columns
*Columns To Export

Property Address Information

Owner Information Estimated Value

Make these my default export settings

7) Export. The export button will be disabled until the two required selections (*) are
complete. ("Name Your File” and "Columns To Export”)



Export CSV

*Name Your File

ExampleCartCSVExport

25 character limit

Choose Your Columns

Select information to include in your download
Include All Columns

*Columns To Export

Property Address Information X

Owner Information X  Estimated Value X

Make these my default export settings

Upon clicking export, the modal will disappear and you will receive a “Success”
message on the top right of the screen.
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6) Download. You will receive two notices of when the exportis ready to download.
One will be a banner at the top of the page and the second will be a notification on the
Alerts tab. Both notification with have a“Download” link you can click to download the
CSVfile.
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